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THE REFLECTIVE STUDENT LEARNING PORTFOLIO

INTRODUCTION

This document describes the important components of the reflective learning portfolio.  The reflective learning portfolio is a degree requirement for all students in the Doctorate of Education (Ed.D.), Community College/Postsecondary Education concentration.  The portfolio is a key component of the Comprehensive Examination requirement needed for Advancement to Candidacy.

A formal presentation of the portfolio will be used to demonstrate the learning experience in the program up to the time of Advancement to Candidacy.  All students are required to meet the reflective learning portfolio requirement and comply with all deadlines for doing so.

This document is organized in two parts:

Part 1
The reflective student learning portfolio (a description of the portfolio and its evaluation)
Part 2
Formal oral presentation of the portfolio (identification of the procedures to be used for the formal oral presentation of the portfolio)

PART 1
THE REFLECTIVE STUDENT LEARNING PORTFOLIO
Purpose of the Portfolio

The portfolio is a performance-based component of candidate appraisal near the time of Advancement to Candidacy. The portfolio focuses on the candidate’s performance in the program, as well as the prerequisite knowledge with which the candidate entered.  It provides a way for the candidate to document his/her learning experiences and reflect upon professional growth.  Each candidate is required to maintain a portfolio that will serve as a communication and assessment tool in conversations with the program faculty and with prospective employers.
To quote John Zubizarreta, author of The Learning Portfolio Reflective Practice for Improving Student Learning, “The learning portfolio— grounded in a process of reflection, evidence, and collaboration— is a rich, flexible document that engages students in continuous, thoughtful analysis of their learning.  The portfolio may be paper, electronic, or another creative medium, but at its center, the power of writing and reflection combine in the portfolio with purposeful, selective collection and assessment of learning endeavors, and outcomes to improve learning” (Zubizarreta, 2004).
To further emphasize the purpose of a learning portfolio, “a portfolio 

1. provides direct evidence of the quality of a student's work and a basis for evaluation of work-in-progress 

2. defines assessment as a process, rather than necessarily as "final"; it permits re-evaluation by alternative evaluators, at different times and in different contexts (different from providing final quantitative grades) 

3. empowers the student to self-assess and continuously expand or otherwise improve her/his work” (University of Washington, 2003).

Further, the portfolio allows the student to illustrate his/her learning.  Specifically, the compilation of the documents in the portfolio allows students to:

1. highlight their developmental learning abilities;

2. demonstrate their mastery of the program learning outcomes or major points of the program; 

3. choose which artifacts (e.g., assignments, projects, works samples, reflection of internship experiences, etc.) best represent their learning in and outside the classroom; 

4. choose artifacts that show improvement in their competencies and abilities over the two-year program period;

5. link theories with applied learning experiences;

6. self-analyze and reflect on their own learning; 

7. use a wide range of digital and multimedia technologies to demonstrate technical competency, design, and presentation skills should they so choose;

8. be more proactive in planning and pursuing their educational and post-graduate opportunities; and

9. demonstrate their competencies and capabilities as they pursue career choices.  (University of Washington, 2003).
Originally, the reflective student learning portfolio for this program was to demonstrate the learning journey of the student.  That reason still holds true for this portfolio process.  However, as federal law changes, the portfolio is also expected to demonstrate the “value-added” of the educational degree at San Diego State University and thus, the portfolio now contains an additional piece of pre-assessment or pre-reflection.

The Portfolio

The portfolio is a showcase of a graduate student's work collected over time.  It is a purposeful and self-reflective collection of a candidate's work generated during the process of completing graduate course work.  A portfolio accomplishes the following goals:

· Serves as a translation of graduate student performance standards and learning outcomes through the demonstration of actual authentic artifacts (e.g., examples that illustrate what the student has learned and can do).

· Provides an integrated performance-based picture of how well the candidate has performed throughout the program and how the candidate can communicate the results of learning.

· Shows the growth and learning accomplished as demonstrated through the student's early pieces of work and later pieces of work.

· Illustrates the students’ ability to synthesize her/his learning of theory and its application to practice over a period of time.

· Is a collection of work with a specific purpose intended, not simply a collection of all work.
The portfolio demonstrates a reflective record of professional growth over time.  It is to showcase samples of "best work" at a given point in the student’s academic career.  It serves as a demonstration of attainment of course and program goals, desired outcomes, and advanced skills.  It is a celebration of efforts.

The portfolio prepares students for future job interviews, as the content and quality of all work in the portfolio are current, relevant, and ready to share while revealing a candidate's capability for job performance.  

Portfolio Contents

Since the portfolio is a reflection of a student’s learning and performance, to some extent, the portfolio contents will be individualized to reflect the student’s personalized learning experience.   Yet, since a sampling of portfolios will be used to evaluate program effectiveness, a format has been prescribed so that we can ensure that appropriate learning artifacts are included, and therefore evaluated in order to inform program improvements.
Please note that instructional seminars will be offered throughout your program to assist you with compiling your learning portfolio.  In some cases, these informational sessions may also be presented to you in the group advising meetings. 
While the rest of these guidelines focus on the required components of the portfolio, please keep in mind that a reflective learning portfolio is highly personalized.  You may include additional artifacts as evidence of learning, as long as you add a learning reflection piece that illustrates why each was included.  Such pieces will help us determine “gaps” in your expected learning and they will help you illustrate your unique contribution to the profession.

As mentioned, the portfolio may contain written products, photographs, videotapes, posters, and notes from a meeting.  Generally, portfolios include both work in-progress and best efforts.  The portfolio must include a wide range of selected work samples over time.  Documentation of actual implementation of learning in the work setting is expected.  The work samples you select are to be examples of "best" efforts.  Here are some examples of what might be included as work samples:

· reports

· products undertaken as part of course work, including internships and independent research

· artifacts from your graduate assistantships

· action research undertaken

· documentation of presentations made

· documentation of implementation of skills into work situations

· products produced

· published articles

· computer software created

· letters of commendation

· picture/art work

· resume

· personal reflection logs and journals 

· testimonials or evidence of your effectiveness from your constituents

· outcomes-based assessment reports from your projects

· examples of professional growth endeavors

· self-assessment tests or exercises

· conference proposals and presentations

Required Artifacts to be Included in the Portfolio

This section is intended to provide some consistency across the portfolio so that it can be used to evaluate student learning in the program.  Candidates need to present their portfolios in a logical manner so that the learning can be easily interpreted, not only by the program faculty and community representative but by the potential employer.
The following are required sections for the portfolio.  Each section lists required documents or artifacts of learning.  Checklists for each section can be found on the portfolio website.
I. Pre-Assessment of Learning
The purpose of this section is to demonstrate what you knew prior to your enrolling in this degree program.  Here is where you will illustrate your perception of the profession and your preparedness for the profession.

This section must include the following materials:

A) A copy of your personal statement you submitted with your admission application materials

B) A copy of your academic transcript prior to entering the program
C) A copy of your resume prior to entering the program
D) The “Community College Competency Assessment” you completed in ARP 801

E) 2-4 page, double-spaced, APA formatted reflection paper that addresses the question: 
· How does my current academic and professional training prepare me to meet the expected learning outcomes of this program? (see the student handbook for the list of program learning outcomes)

The pre-assessment portion of the portfolio should be completed and submitted to your faculty advisor by October 1, 2010.  Electronic submissions or paper submissions of the portfolio are welcomed.  The program faculty will review the portfolios and return them to the students.  If any clarification is required, the students will be notified at the time they meet with their faculty advisor.

II.
     Reflection of Learning Prior to Advancement to Candidacy
The purpose of this section is to demonstrate what you learned during your time in the program.   It is due upon completion of 3 semesters, and 1 summer session, of study.  

This section must include the following materials:

A) An artifact of learning from each class in which you are enrolled

For each class that you prior to advancement to candidacy, you must consult with your faculty member to determine which artifact from each class will best represent the learning outcomes for the course as they relate to the program learning outcomes.  Your faculty member will advise you as to which artifact will be best for inclusion in your portfolio.  Be mindful that your faculty member may suggest a different artifact for each student enrolled in the course or he/she may choose one artifact for everyone.  The faculty member may also choose not to advise you in the selection of the artifact and may leave the decision completely up to you. That is also fine.  Do not worry.  All that is required is that you select or your instructor selects an artifact for inclusion to demonstrate your learning.

In addition to inclusion of the artifact of learning, the student will draft a one-two page, double-spaced, APA formatted reflection paper, for each artifact that addresses the following questions:

1.   Why did I select this artifact to demonstrate my learning in this class?
2.   Which specific program learning outcomes does this artifact demonstrate?

3.   How does this artifact demonstrate my learning of the expected program learning outcomes?  

4.   How does this artifact demonstrate my learning of my personal and professional goals for the program?

B) An artifact of learning from outside the course for each semester


Since this program encourages the integration of student learning from within the class with learning that takes place in the field, the student is required to include an artifact of learning from outside of class for each semester enrolled in the program.  For example, two artifacts are required following the second semester.  This artifact can be selected by the student and it must demonstrate the application of the learning within the program to the practice and learning outside of class.  Such an artifact can include a report written for your work or a project that was enhanced because of your classroom learning. 
In addition to inclusion of the artifact of learning, the student will draft a one-two page, double-spaced, APA formatted reflection paper, for each artifact that addresses the following questions:
1.   Why did I select this artifact to demonstrate my learning outside of class?
2.   Which specific program learning outcomes does this artifact demonstrate?

3.   How does this artifact demonstrate my learning of the expected program learning outcomes?  

4.   How does this artifact demonstrate my learning of my personal and professional goals for the program?

C) A Reflection of Learning


The purpose of this section is to demonstrate what you learned during your time in the program.   It is due upon completion of 3 semesters, and 1 summer session, of study.  

The student will be asked to draft a 3-4 page, double-spaced, APA formatted summary of learning from the first year. In this paper, the student will be asked to reflect on 3 key items.  

1) The student will reflect on what was learned thus far.  The student will be specifically asked to describe his/her learning as it relates to the program learning outcomes. 

2) The student will be asked to self-analyze what more the student needs to do in order to achieve the program learning outcomes.  Specifically, the student will address the questions: 
· Which of the program learning outcomes have I achieved and which ones are still not being realized?
· What types of learning opportunities do I need to seek out if I am to realize all of the program learning outcomes? (e.g., how do I plan to meet the unmet learning outcomes?)

3) The student will also be asked to reflect on how well the program is preparing him/her to meet his/her career and learning goals first set out in the pre-assessment section of the portfolio. Specifically, the student will answer the questions: 
· Have my personal or professional goals changed because of what I am learning in this program?  Or, am I on target to achieve my personal and professional goals based on the learning in this program thus far?
· If the answer to the latter question above is “no,” consider the following: What do I need to do in order to realize my personal and professional goals?
III.
     Reflection of Learning Post Advancement to Candidacy
The purpose of this section is to demonstrate what you have learned after advancement to candidacy.  It is due one month after completion of the rest of your course work, excluding dissertation hours.
This section must include the following materials:

A) An artifact of learning from each class in which you are enrolled

For each class that you prior to advancement to candidacy, you must consult with your faculty member to determine which artifact from each class will best represent the learning outcomes for the course as they relate to the program learning outcomes.  Your faculty member will advise you as to which artifact will be best for inclusion in your portfolio.  Be mindful that your faculty member may suggest a different artifact for each student enrolled in the course or he/she may choose one artifact for everyone.  The faculty member may also choose not to advise you in the selection of the artifact and may leave the decision completely up to you. That is also fine.  Do not worry.  All that is required is that you select or your instructor selects an artifact for inclusion to demonstrate your learning.

In addition to inclusion of the artifact of learning, the student will draft a one-two page, double-spaced, APA formatted reflection paper, for each artifact that addresses the following questions:

1.   Why did I select this artifact to demonstrate my learning in this class?
2.   Which specific program learning outcomes does this artifact demonstrate?

3.   How does this artifact demonstrate my learning of the expected program learning outcomes?  

4.   How does this artifact demonstrate my learning of my personal and professional goals for the program?

B) An artifact of learning from outside the course for each semester enrolled.

Since this program encourages the integration of student learning from within the class with learning that takes place in the field, the student is required to include an artifact of learning from outside of class for each semester enrolled in the program.  For example, two artifacts are required following the second semester.  This artifact can be selected by the student and it must demonstrate the application of the learning within the program to the practice and learning outside of class.  Such an artifact can include a report written for your work or a project that was enhanced because of your classroom learning. 
In addition to inclusion of the artifact of learning, the student will draft a one-two page, double-spaced, APA formatted reflection paper, for each artifact that addresses the following questions:
1.   Why did I select this artifact to demonstrate my learning outside of class?
2.   Which specific program learning outcomes does this artifact demonstrate?

3.   How does this artifact demonstrate my learning of the expected program learning outcomes?  

4.   How does this artifact demonstrate my learning of my personal and professional goals for the program?
This portion of the portfolio should be completed one month after the completion of all of your coursework, excluding the dissertation hours.  Electronic submissions or paper submissions of the portfolio are welcomed.  Dr. Bresciani and the program graduate assistant will review the portfolios and return them to the students.  If any clarification is required, the students will be notified at that time.

IV.
Summary of Learning/Post-Assessment

The purpose of this section is to summarize the entire student learning experience in the program.  Summary of learning reflections include the following components:
A) Your post-graduation professional or academic plan.  This should include a one-two page description of your plan for employment or graduate school.  This is should include:

·  the location, position title, and your role in that position
· a description of how well you believe that the position or participation in graduate school will advance your student learning and development 

· how you will contribute to the profession of student affairs in your planned role
If you are continuing in your current position, please detail the new challenges or responsibilities you have been afforded as a result of receiving the degree or describe how you will do your job differently as a result of obtaining your degree.
B)  A 3-4 page, double-spaced, APA formatted reflection paper discussing your readiness to pursue your post-graduation plans.  Your paper should address the questions: 
· How well and by what means did the program prepare me to pursue my post-graduate plans?  

· What additional competencies and/or transferable skills does my post-graduate plan require that I was not able to develop during my enrollment in the program?  How could the program have been more effective in helping me develop these skills?

C) A 3-4 page, double-spaced, APA formatted reflection paper considering your mastery of the program learning outcomes. Your paper should address the questions: 

· How well and by what means did this academic program prepare me to meet the program’s learning outcomes?

· How could the program have been more effective in helping me meet the program’s learning outcomes?

D) A 3-4 page, double-spaced, APA formatted reflection paper considering your personal and professional goals and how they were meet during your enrollment in the program.  Your paper should address the questions: 
· How and by what means did this academic program prepare me to meet my personal and professional goals?

· How could the program have been more effective in helping me meet my personal and professional goals?

E) A copy of your SDSU academic transcript 
F) Your updated resume 
The summary learning portion, along with the entire portfolio is due to your faculty advisor two weeks after the defense of your dissertation. Electronic or paper submissions of the portfolio are welcomed.  The program faculty will review the portfolios and use the information to make programmatic improvements.  If any clarification is required, the students will be notified as soon as possible.  The student may bring corrections to the portfolio presentation.

Organization of the Portfolio

Be sure that the portfolio is organized into the following sections.

· Title of the portfolio

· Your name and current contact information

· Table of contents to lead the reader through the portfolio
· Pre-Assessment of Learning
· Reflection of Learning Prior to Advancement to Candidacy 

The following portions of the portfolio will be submitted at the appropriate times AFTER advancement to candidacy:
· Reflection of Learning Post Advancement to Candidacy 

· Summary of Learning/Post-Assessment

· Additional items (if necessary)
Be sure to organize your portfolio in chronological order with tabs separating each course.  Page protectors for each page are not necessary and are discouraged.  Date all artifacts and reflections of learning.

Disposition of the Portfolio

The author of the portfolio is the individual candidate.  The candidates are in charge of creating, keeping, and clearly documenting a collection of their work.  The candidates will retain the portfolios in their possession, except for when they turn them in to Dr. Bresciani for evaluation.  

PART 2
THE ORAL DEFENSE OF THE PORTFOLIO

(COMPREHENSIVE EXAMINATION)


The following statements present the procedures to be used by candidates.  

Formal Oral Presentation of the Portfolio Procedures
The formal oral examination of learning covers only two portions of the portfolio:

· Pre-Assessment of Learning
· Reflection of Learning Prior to Advancement to Candidacy 

Students who will present their portfolios must sign up for a formal presentation date and time.  The dates, times, and location of the presentations will be pre-established. Presentation times can be scheduled with Lind Libsack at the time the portfolio is turned in to program faculty.
An LCD projector and screen will be provided for the portfolio presentation.  Students will need to bring their own laptops.  If the students require any additional multi-media support, they need to contact Linda, two weeks prior to their portfolio presentation to request what they need.
The portfolio oral defense period will be scheduled for 60 minutes. The candidate is to prepare and deliver a succinct 20-minute presentation of the portfolio.  Afterwards, the faculty review committee will have   approximately 30 minutes for questioning the candidate on the contents and substance of the portfolio.  Upon completion of the question and answer period, the candidate will be excused for approximately 5 minutes to allow the portfolio committee to decide the outcome of the student’s portfolio defense.  Appendix B includes questions for the student to consider as they organize their portfolio presentation.  
Upon completion of the committee deliberation, the candidate will be invited back into the room to learn the outcome of his/her portfolio defense.  If additional work is required before passing the examination, it will be specified to the candidate along with a timeline for completion.  

The Portfolio Committee

Each student’s portfolio examination committee will be selected by the program faculty.  The committee will consist of at least: 

· 2 faculty members who have taught the student in the program (e.g. instructors that the student had while taking courses in this program)

· 1 community representative

The student is responsible for: 

· signing up for a time for the formal presentation of the portfolio 
· ensuring that all committee members have electronic access to or copies of the entire portfolio at least 2 weeks prior to the formal presentation date

· ensuring that Dr. Bresciani has electronic access to or copies of the entire portfolio at least 2 weeks prior to the formal presentation date

· securing a means to videotape the formal presentation of the portfolio (if desired)
Each part of the portfolio will be evaluated using an agreed upon criteria.  The following areas will be assessed:

· Organization of the Documented Portfolio
· Pre-Assessment of Learning
· Reflection of Learning Prior to Advancement to Candidacy 

· Formal Presentation of Learning
A set of criteria for evaluation is listed in Appendix A

A summary of the ratings and the videotaped formal presentation, if available, will be placed in the candidate's file in the ARPE Department.
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	APPENDIX A

	Reflective Learning Portfolio Rubric

	Student Name: ______________________________________
	
	
	

	This rubric updated on 7-21-09, has been adapted using the A+ Rubric from the University of Wisconsin-Stout Catalog and Schedule of Online Classes.

	This Rubric may be used for self-assessment and peer feedback.  It will also be used to evaluate the final oral presentation for master’ students and the oral comprehensive exam for doctoral students.

	
	
	
	

	
	
	
	

	
	
	
	

	

	
	
	
	
	
	

	CRITERIA
	EXEMPLARY
	PROFICIENT
	PARTIALLY PROFICIENT
	INCOMPLETE
	POINTS

	 
	18 points/ each cell
	10 points/each cell
	6 points/each cell
	0 points
	 

	Selection of Artifacts and Alignment with learning outcomes

(36 points)
	                                      All artifacts and work samples are clearly and directly related to the purpose of the portfolio.                
	Most artifacts and work samples are related to the purpose of the portfolio.               
	Few artifacts and work samples are related to the purpose of the portfolio.               
	Most artifacts and work samples are unrelated to the purpose of the portfolio.               
	 

	
	All of the artifacts demonstrate the program learning outcomes with which they are intended to measure.
	There are only one or two occurrences of artifacts that do not meet program learning outcomes.
	There are three or four occurrences of artifacts that do not meet program learning outcomes.
	There are more than four instances of artifacts that do not meet program learning outcomes.
	 

	 
	11 points
	8 points
	5 points
	0 points
	 

	Reflections for Artifacts
(22 points)
	All reflections clearly identify and describe achievement or lack thereof of students' goals as well as program student learning outcomes.                
	Most of the reflections identify and describe students' goals as well as program student learning outcomes.                
	A few reflections identify and describe students' goals as well as program student learning outcomes.      
	No reflections identify and describe students' goals or program student learning outcomes.                    
	 

	
	All reflections illustrate the ability to effectively critique work and provide suggestions for constructive practical alternatives.
	Most of the reflections illustrate the ability to effectively critique work and provide suggestions for constructive practical alternatives.
	A few reflections illustrate the ability to effectively critique work and provide suggestions for constructive practical alternatives.
	No reflections illustrate the ability to effectively critique work or provide suggestions for constructive practical alternatives.
	 


	CRITERIA
	EXEMPLARY
	PROFICIENT
	PARTIALLY PROFICIENT
	INCOMPLETE
	POINTS

	 
	3 points
	2 points
	1 points
	0 points
	 

	Layout and Text Elements
(12 points)
	Tabs are used to separate artifacts and sections.              The portfolio is easy to read.    
	The portfolio is generally easy to read.  
	The portfolio is often difficult to read.  
	The portfolio is difficult to read.   
	 

	
	Fonts, point size, bullets, italics, bold, and indentions for headings enhance the presentation of the portfolio.
	Fonts, point size, bullets, italics, bold, and indentions for headings enhance the presentation.  A few minor format changes would enhance the presentation. 
	Fonts, point size, bullets, italics, bold, and indentations for headings and sub-headings do not always enhance the presentation.  Some formatting tools are under or over utilized.  
	Fonts, point size, bullets, italics, bold, and indentations for headings and sub-headings do not enhance the presentation. Many formatting tools are under or over utilized.  
	 

	
	Horizontal and vertical white space is always used appropriately.  
	Horizontal and vertical white space is used appropriately in most places.  
	Horizontal and vertical white space is used inappropriately in some places.  
	Horizontal and vertical white space is used inappropriately so that the content appears cluttered. 
	 

	
	Background and colors enhance the readability and aesthetic quality of the text. Portfolio is well organized in logical order.
	Background and colors generally enhance the readability of the text.
	Background and colors are distracting in some places.  They diminish somewhat the readability of text.
	Background and colors are distracting.  They diminish the readability of text.
	 

	CRITERIA
	EXEMPLARY
	PROFICIENT
	PARTIALLY PROFICIENT
	INCOMPLETE
	POINTS

	End of Learning Summary Evaluation
(40 points)
	10 points
	7 points
	4 points
	0 points
	 

	
	End of learning reflections clearly identify and describe achievement of students' goals as well as program student learning goals.                
	Most of the end of learning reflections identify and describe students' goals as well as program student learning goals.                
	A few of the end of learning reflections identify and describe students' goals as well as program student learning goals.      
	No end of learning reflections identify and describe students' goals or program student learning goals.                    
	 

	
	End of learning reflections illustrate the ability to effectively critique work and provide suggestions for constructive practical alternatives.
	Most of the end of learning reflections illustrate the ability to effectively critique work and provide suggestions for constructive practical alternatives.
	A few end of learning reflections illustrate the ability to effectively critique work and provide suggestions for constructive practical alternatives.
	No end of learning reflections illustrate the ability to effectively critique work or provide suggestions for constructive practical alternatives.
	 

	
	Student is able to link the learning from the program to their immediate plans for next steps.
	Samples chosen for portfolio show student progress and some knowledge.
	Samples chosen for portfolio show some student progress and some knowledge.
	Samples seem to be chosen for portfolio at random.  No knowledge is shown.
	 

	
	Portfolio portrays an excellent evaluation of personal strengths and weaknesses.
	Portfolio portrays accurate consideration of personal strengths and weaknesses.
	Portfolio portrays somewhat superficial consideration of personal strengths and weaknesses.
	Portfolio portrays lackluster interest in student's own work.
	 


	CRITERIA
	EXEMPLARY
	PROFICIENT
	PARTIALLY PROFICIENT
	INCOMPLETE
	POINTS

	 
	3 points
	2 points
	1 points
	0 points
	 

	Writing Mechanics
(3 points)
	The text has no errors in grammar, capitalization, punctuation, and spelling.
	The text has a  few errors in grammar, capitalization, punctuation, and spelling.  These require minor editing and revision.
	The text has four or more errors in grammar, capitalization, punctuation, and spelling requiring editing and revision.
	The text has more than six errors in grammar, capitalization, punctuation, and spelling.  It requires major editing and revision.
	 

	Use of Multimedia and Creativity
(If Applicable – only for use with submission of multi-media portfolios)

 (12 points)
	3 points
	2 points
	1 points
	0 points
	 

	
	All of the photographs, graphics, sound and/or video enhance reflective statements and create interest.
	Most of the photographs, graphics, sound and/or video enhance reflective statements and create interest.
	A few of the photographs, graphics, sound and/or video enhance reflective statements and create interest.
	None of the photographs, graphics, sound and/or video enhance reflective statements and create interest.
	 

	
	All audio and/or video files are edited with only high quality shots or sound and effectively enhance reflective statements, create interest, and are appropriate examples for one or more standards with proper voice projection, appropriate language, and clear delivery. Background audio is kept in balance and does not overpower the primary audio.
	Most of the audio and/or video files are edited with only high quality shots or sound and effectively enhance reflective statements, create interest, and are appropriate examples for one or more standards with proper voice projection, appropriate language, and clear delivery. Background audio is kept in balance and does not overpower the primary audio.
	A few of the audio and/or video files are edited with inconsistent clarity or sound (too loud/too soft/garbled) and ineffectively enhance reflective statements, do not create interest, and are inappropriate examples for one or more standards.  A few files have background audio that overpowers the primary audio.
	Audio and/or video files are not edited or exhibit inconsistent clarity or sound (too loud/too soft/garbled) and ineffectively enhance reflective statements.  The audio and/or video files are inappropriate examples for one or more standards.  The background audio overpowers the primary audio.
	 

	
	Information is included concerning the size of the files when providing links to images, sound, movies , or other files.
	Information is included concerning the size of most of the files when providing links to images, sound, movies , or other files.
	Information is included concerning the size of a few of the files when providing links to images, sound, movies , or other files.
	No information is included concerning the size of the files when providing links to images, sound, movies , or other files.
	 

	
	Creativity and original ideas enhance the content of the portfolio in an innovative way.
	Most of the files show use of creativity and original ideas to enhance the content of the portfolio.
	Some use of creativity or original ideas is evident that enhances the content of the portfolio.
	No use of creativity or original ideas is evident that enhances the content of the portfolio in an innovative way.
	 

	Total Points:
	 
	 
	 
	Out of  113 or 125 Points
	 

	
	
	
	
	
	

	Comments:
	
	
	
	
	


APPENDIX B

Questions to Ponder In Preparing for the Oral Presentation of the Portfolio 

1. What program learning outcomes were fulfilled during my time in this program and how were they met?
A. What did I learn (in terms of new skills and knowledge) from this experience? 
2. What did I learn about myself during my time in this program?
3. What aspect(s) of my performance during this program am I most proud of?
A. How could my performance have been improved?
B. What significant challenges did I encounter?  How did I approach/respond to these challenges?

C. If I had to do it all over again, what would I do differently?
Optional, if time permits: What recommendations do I have for the program that could help to enhance the learning and development of future students?
�








