MENTOR PROGRAM AGREEMENT FORM
The Faculty Mentor assigned a faculty intern is expected to:

A. Provide the intern with a campus tour, identifying key work related areas such as:

· the location of support personnel

· where mail may be retrieved

· where duplication may be done

· location of equipment and supplies

· the Human Resources Offices

· student support services

B.  Meet with the intern prior to the beginning of, or early in, the semester to set up the following:

· regular meeting times

· share texts and related teaching/counseling materials

· review course syllabi and outlines

· assist in completing necessary paperwork

· discuss absence reporting 

· discuss campus safety

C. Meet with the intern regularly.

D. Respond promptly to the intern’s questions.

E. Introduce the intern to other faculty and staff.

F. Define the intern’s role in the classroom/counseling office.

G. Assist the intern when he/she is developing course materials, syllabi, assignments, examinations, etc.

H. Share counseling/teaching responsibilities by allowing the intern to take a more active role in developing instructional materials, classroom presentations, etc., as the intern is ready.

I. Provide realistic experiences without exploiting the intern.

J. Help the intern to understand faculty responsibilities beyond the classroom by discussing issues such as:

· shared governance

· evaluations

· tenure

· the basic skills initiative

· hybrid and online teaching/counseling

K. Invite the intern to occasional departmental meetings and explain the issues under discussion.

L. Assist the intern in identifying and engaging in appropriate professional growth opportunities and goals.

M. Provide and receive appropriate criticism.

N. Discuss the rights and responsibilities of the teacher, in the classroom and beyond.

O. Learn from as well as teach the intern.

P. Interact socially with the intern (lunches on campus, etc).

Q. Participate in the internship evaluation process.

R. Provide the intern with information and assistance on job seeking skills.

S. Assist the intern in developing curriculum and approaches in teaching/counseling that include diversity and multicultural education.

This agreement is entered into between the Community College District, referred to as “district” and ______________________,  hereinafter referred to as “Faculty Mentor.”  The district and the faculty member do hereby agree as follows:

1. The faculty intern is expected to work under the immediate supervision of the faculty mentor during the semester.

2. The term of this agreement shall be from _____________

to _______________ (dates).

I certify that I have read and understand the terms and conditions of this agreement and agree to abide by them.

__________________________


_______________

Faculty Mentor




Date

__________________________


_______________

Campus Coordinator




Date
