Position Information

Job Title  UCSD Raza Resource Centro Leadership Graduate Assistant

Department  Diversity, Equity, and Inclusion

Supervisor:  Gerardo Arellano

Department contact Gerardo Arellano (858) 246-1650, gearellano@ucsd.edu

Raza Resource Centro Description

The Raza Resource Centro is the newest campus community center and is dedicated in promoting opportunities for student engagement and retention for UCSD Raza students. Raza RC serves to frame and coordinate programs in the areas of Raza leadership development, early retention, mentoring, increase GPA, cultural proficiency, critical learning, student development, and social justice. We encourage committed co-curricular involvement as a means to augment and compliment academic and personal enrichment.

Educational Objectives

The Raza RC Leadership Graduate Intern will work under the direct supervision of the Raza RC Director and coordinator. This practicum will provide an opportunity for the incumbent to learn and practice her or his skills in coordinating a campus-wide student development programs. Program coordination will include participant recruitment, program marketing, theory-based curriculum development, presentation and workshop development, learning outcome assessment, and newsletter administration. Additionally, the Graduate Intern will be involved in furthering campus wide collaboration in the area of leadership development and Chicana/o Latina/o retention.

The Graduate Intern will have the opportunity to develop: early retention strategies, facilitation and communication skills, leadership strategies and education mechanisms, organization and project management best practices, and insight for working at a large public R1 university.

The Graduate Intern will meet regularly with her or his supervisor to discuss progress and development. Opportunities for formal assessment will be offered for the purpose of providing her or him with feedback on observed growth and learning.

Duties and Responsibilities

·     Coordinate quarterly workshop series

·     Assist and develop a leadership program

·     Develop and present various leadership topics for workshop series

·     Evaluate learning outcomes for students participating in leadership programs

·     Conduct research and assess student needs in the area of early retention, mentoring, and student development

·     Assist in coordinating annual student leadership summit

Requirements

·     Must have/maintain a 3.00 cumulative GPA for graduate courses during employment.

·     Must be available in the evenings

·     Must be enrolled in at least 6 units

·     Must demonstrate commitment and follow-through on projects

·     Must be detail-oriented, organized, communicative, and dependable

·     Must have strong written and oral communication skills

Knowledge and Skills Needed

·     Ability to work in a team environment and independently

·     Strong organizational and planning skills with attention to details

·     Interest in making public presentations and facilitating topics independently

·     Must have the ability to interact with diverse students and staff with equity and collegiality

·     Must demonstrate ability to assess student learning outcomes and prepare reports

·     Ability to reason logically, draw valid conclusions, and make appropriate recommendations

·     Preference for having some knowledge of program evaluation, data systems, and analysis

·     Strong familiarity with Excel, word, PowerPoint, preferred experience with online resources, and survey software

Benefits

·     Paid internship (14.25/hr., 16hrs/wk.)

·     Experience in leadership education, retention, academic success, and student affairs programming

·     Professional mentoring relationships with student affairs and academic staff

·     Opportunity for personal growth and professional experiential enrichment

·     Experience in evaluating student learning outcomes and determining areas for development

·     Acquaintance to university administration at a large R1 public institution.

·     Rewards of making a positive impact on Chicana/o Latina/o programs and services

